
 

Job Announcement 
Senior Director of Public Affairs 

About CNPS  

The California Native Plant Society (CNPS) is a statewide non-profit conservation organization (www.cnps.org) founded 
in 1965, with more than 10,000 members in 35 chapters across California and northern Baja California, Mexico. The 
mission of CNPS is to increase understanding and appreciation of California’s native plants and to conserve them and 
their natural habitats through scientific study, education, advocacy, horticulture, and stewardship. 

Job Summary  

Reporting to the Executive Director, the Senior Director of Public Affairs oversees the Communications, Education and 
Engagement, and Publications programs at CNPS. The Senior Director directs public policy, marketing and 
communications strategies, education programs, engagement opportunities, and publications to advance the mission, 
vision, and strategic plan of CNPS. The Senior Director is responsible for developing and implementing an annual Public 
Affairs Strategic Action Plan (PASAP) for the entire organization, spanning State and Chapter program activities, 
Diversity, Equity, Inclusion, and Justice (DEIJ) initiatives, and stakeholder relationship management. The Senior Director 
will directly manage three Program Directors or Managers, and lead a growing staff of seven full-time employees.  

Duties and Responsibilities  

● Oversees the development and implementation of the organizational-wide PASAP. 
● Develops, implements, and evaluates a multi-channel communications strategy that maintains a positive brand 

across CNPS's diverse audiences, chapters, and membership in collaboration with the Communications Manager, 
other program directors, and volunteer leadership. 

● In partnership with the Director of Education and Engagement, oversees and implements an Interpretative Master 
Plan (IMP), a framework that defines interpretive goals, objectives, and strategies across the organization and its 
chapters.  

● Together with the Publications Editor-in-Chief, strategizes and plans content for CNPS’s quarterly magazine, Flora, 
a bi-annual scientific journal, Artemisia, along with books, and other publications. 

● Directs CNPS policy conversations and key messaging with partners, legislators, stakeholders, and decision makers 
in collaboration with the Communications Manager and Conservation team. Closely supports conservation 
priorities and initiatives through stewardship of communication initiatives. 

● Cultivates relationships with major donors, partners, agencies, peer organizations, and community stakeholders to 
promote CNPS and its interests, 

● Develops and monitors the Public Affairs annual budget. 
● Nurtures and facilitates partnerships between CNPS and BIPOC/underrepresented communities and partner 

organizations, together with other staff members and the CNPS DEIJ Working Group. 

Required Qualifications  

● Demonstrated knowledge and proficiency of principles and methods used to conduct an effective Public Affairs 
program, including public relations and strategic communications.       

● Capable, articulate, and responsive writer with a clear understanding of journalism, communications, and 
publications principles and techniques for quickly disseminating information to the public through a variety of 
media channels. 

● Thorough knowledge of marketing, media relations, and crisis communication. 
● Working knowledge of content management systems, HTML coding, and digital graphics production. 
● Fluency with social media platforms and social media marketing. 
● Strong leadership track record. 
● Excellent verbal communication and presentation skills. 
● A working understanding of and training in diversity, inclusion, equity, and justice. 
● Demonstrated experience working with and building relationships with BIPOC communities and other historically 

underrepresented groups. 



Education and Experience  

● Bachelor's degree in communications, marketing or a related discipline or equivalent experience 
● 10-plus years of strategic communications, marketing or public relations or related experience 
● Experience managing digital content 
● Proficiency with Microsoft Office (Excel, PowerPoint, Word) 
● Established media relations 
● Experience with Google Suite (Gmail, Google Docs, etc.) and Google Analytics 
● Familiarity with WordPress or similar CMS and Photoshop or other image editing software 
● Fluency of administrative functions of social media platforms (Facebook, Linkedln, Twitter) and/or publishing 

software (Hootsuite, etc.) 
● Experience with email communication tools such as Blackbaud’s Luminate Online 

Preferred Qualifications 

While CNPS recognizes that not every individual will exhibit all of these characteristics, the successful candidate will 
possess at least one – and ideally more than one – of the following: 

● Bilingualism (Fluency in Spanish or other languages spoken in California). 
● Knowledge of CNPS and familiarity with native plants and plant communities and their ecology throughout 

California. 
● Understanding of California conservation challenges and opportunities and familiarity with local organizations and 

government agencies working on these issues.  

Physical Requirements  

This job can require prolonged sitting and use of computer and mouse. It may require participation in field trips on 
uneven trails with variable grade. These requirements are representative, and reasonable accommodations may be 
made to enable individuals with disabilities to perform essential functions.  

Additional Information  

● Work requires occasional travel throughout California. Work travel is reimbursed. 
● Work schedule is generally eight hours a day, Monday to Friday. Flexible schedules are possible.  
● Some evening and weekend work may be required to meet deadlines or to participate in meetings and activities. 
● A valid California driver’s license is required. 
● This is a California-based remote position, but may transition to a Sacramento- or Berkeley-based position if work 

dictates and safety allows. 

Status, Compensation, and Benefits  

This is a full-time exempt position with a base salary starting at $113,000. CNPS provides a comprehensive benefits 
package, paying 100% of employee premiums for health, life, dental, and vision insurance with low-cost family 
coverage options. CNPS offers a 401K retirement plan with up to 6% matching contributions. Annual paid leave 
benefits include 13 holidays, 12 sick days, and 15 paid vacation days to start. 

Equal Opportunity Policy 

CNPS’s policy is to afford equal employment opportunity to all persons, regardless of age, ancestry, color, disability, 
gender, gender expression, gender identity, marital status, medical condition, military or veteran status, national 
origin, political affiliation, race, religion, sex, and sexual orientation. This policy demonstrates CNPS's commitment to 
creating a diverse and inclusive environment that values different perspectives and fosters belonging. To better 
understand the demographic profile of applicants, CNPS requests candidates to fill out the volunteer questionnaire 
that is part of the application form. Your responses will remain confidential, anonymized, and not shared with the 
hiring committee. 

To Apply 

Submit a cover letter and resume here. The deadline to apply is November 12. Please include any pertinent information, 
including professional and personal experience, that is relevant to the position.  

CNPS is an Equal Opportunity Employer. Candidates from diverse backgrounds are encouraged to apply. 
 

 

https://californianativeplantsociety.applytojob.com/apply/jfCowxS5OG/Senior-Director-Of-Public-Affairs

